
 
ALTRINCHAM PREPARATORY SCHOOL 

 
BEHAVIOUR MANAGEMENT POLICY 

 
“This policy is posted on the School’s web site and is available to all parents and prospective parents. A printed 

version of the policy can be supplied on request.” 

 
In September 2009, the Education Secretary launched a new behaviour strategy to improve the behaviour of pupils 

in schools and to implement the recommendations of Sir Alan Steer’s report “Learning Behaviour: Lessons 
Learned.” The intractable nature of the problem is illustrated by the number of initiatives in this area. 

 

All schools – maintained, independent, day, boarding or EYFS are legally required to have behaviour management 
policies because, as the guidance documents referred to above explain, the Government believes that such policies 

shape the ethos of a school. They are regarded as being fundamental for creating an environment that actively 
promotes learning, gains the support and trust of pupils and their parents and attracting and retaining good quality 

staff.  Behaviour management policies are designed to provide a transparent framework against which standards of 
behaviour can be measured, rewards and sanctions imposed and can ensure consistency and equality of treatment 

is maintained. 

 
The purpose of formalising our Behaviour Management Policy is, therefore, two-fold: 

a. to comply with Inspection demands as well as legislation regarding schools 
b. to review and set down the current thinking in the school on the topic of behaviour. 

 

RELATED POLICIES: 
• Admissions Policy 

• Admissions & Attendance Register 

• Anti-Bullying 

• Complaints Procedure 

• Discipline and Exclusions 

• Disability Policy 

• Equal Opportunities  

• Framework for Assessment & Evaluation of Pupil Performance  

• Pupil Sanctions Record 

• SEN & Learning Difficulties Policy  

• Guidance on Physical Contact 

 

GENERIC AIMS AND EXPECTATIONS 
 

The aims of our Behaviour Management Policy must be rooted in the ethos of our school which is detailed in our 
prospectus. APS endeavours to provide a secure, happy environment constructed around a disciplined framework 

which encourages a pupil to respond to the best of his abilities. To support this our Code of Discipline must: 

- provide a context of good order 
- ensure that conditions conducive to learning prevail at all times. 

 
In order to foster the above we expect pupils and parents to be aware of and agree with the following values 

which the school attempts to foster. Every pupil is: 
� to be honest and courteous, showing respect for the rights, property and opinions of others 

� to treat school property with due attention and care 

� to make themselves familiar with the rules of the school, understanding that the rules have to be 
enforced if the standards of our community are to have any meaning.  

 
 

 



GENERIC RULES OF THE SCHOOL 
 

1. Respect for others:          
 Boys are expected to show respect for the beliefs and rights of others. The deliberate violation of 

the dignity of another (especially physical violence or mental pressure) we regard as a serious matter and 

it will be dealt with severely.    
Boys, Parents and Staff should note the School’s Policy on Bullying which is presented separately. 
 

2. Appearance:           

 All boys are expected to wear the recognised school uniform which is detailed in the information 
forwarded to parents when they accept an offer of a place for their boy at A.P.S.. School uniform includes 

games and P.E. clothing.        

Boys are required to dress with due attention to smartness. This neatness includes acceptability of 
hair style. Hair must not encroach on the collar nor be styled in such a way as to attract attention. All 

clothing must be clearly marked using woven tabs with the owner’s name. 
 

3. Absence from School:          

 We request that when a boy returns to school after an unforeseen absence, e.g. illness, that they 
bring a short note of explanation. For other absences we request that we are informed in advance. It is 

school policy to actively discourage absence from school which is not absolutely necessary, e.g. holidays. 
These, we feel, to be highly detrimental to both academic progress and social interaction. (It must also be 

understood that the school does not feel obliged to provide work to make up any shortfall in the boy’s 
academic curriculum which arises from holidays taken during term time.) 

We will always telephone the home on the first day of an unexplained absence in order to make 

sure that your child has not suffered an accident.  

Please note that it is the Governors’ policy usually not to allow holiday to be taken during term. 
 

4. Homework:           

 Boys are required to complete their homework appropriately and to have it prepared on time. 

 
5. General Conduct:          

 We place much emphasis on orderly habits as well as polite and considerate conduct. Boys are 
expected to:            

 - move quietly round the school buildings and stand aside for adults. They should use the left-

hand side of corridors and stairs to avoid bumping into others      - 
walk not run whilst inside          - 

confine themselves to those parts of the school premises which are indicated for their use 
- be outside during break times unless they have an authorised reason for remaining 

within the building, e.g. for a lesson, for a club or for a detention     
 
Obviously if the weather is bad and it is a wet play, boys will remain indoors.     

-  be punctual and prepared for all their lessons, this applies to bringing the correct 
equipment on the right day, e.g. sports, music, etc.  

  
6. Property and Belongings:         

 Boys must exercise care in their use of the building, its furnishings and school textbooks.  

 All cases of damage must be reported straight away to a teacher, normally the class teacher, 
though in the case of a breakage during break time to the duty member of staff. Boys are expected to 

make good any damage (unless accidental) or loss of property for which they are responsible. 
 

Acts which we consider serious breaches of Good Conduct:        

 Foul or profane language:        
 Boys are expected to choose their words with care and thought. Casual or deliberate bad language 

is to be avoided 
Deceit:           

 The telling of lies, the obfuscation of the truth and the forgery of letters or notes    
 Cheating:          

 In either examinations or school work              

 Theft:            
 Of property regardless of its value          

 Interference with another boy’s work:       



 This refers to any work another may do, e.g. class/home work, art or music work, work carried out 
on the computer. 

 
These rules have been rewritten by the boys to give a more boy friendly version that is immediately relevant to 

their daily lives at school. 

 
School Rules (Pupils’ version) 

Involvement of Pupils 

 
Our experience shows that the ethos of and respect for the school is enhanced by listening to our pupils and by 

encouraging constructive suggestions from them, therefore, these rules have been discussed with the boys, via the 
school council, and rewritten by the boys to give a more boy friendly version that is immediately relevant to their 

daily lives at school. 
 

APS boys are expected to: 

a) Be kind and courteous to each other and to adults 

b) Wear school uniform and dress smartly  

c) Work hard at school and do their homework well and at the correct time 

d) Be punctual and well-prepared for lessons 

e) Be careful with the school’s, the teachers’ and other boys’ property 

f) Move, by walking, quietly round the school building (left-hand side of corridors and stairs) and to stand 

aside for adults, holding doors open if needed. 

g) Play sensibly in the playground for rough play is unacceptable and will result in you not being allowed 

outside at playtime.  

The following are considered particularly bad forms of behaviour: 

� Bad language 

� Cheating 

� Telling lies 

� Stealing  

� Messing about with another’s work or property and 

� Aggression, physical or mental, towards another  boy.  

 
Involvement of Parents and Guardians 

 
Parents and Guardians who accept a place for their child at APS school undertake to uphold the school’s policies 

and regulations, including this policy when they sign the Parent Contract.  They will support the school’s values in 
matters such as attendance and punctuality, behaviour, uniform/dress and appearance, standards of academic 

work, extra-curricular activities and homework/private study.   
 

Bullying: Altrincham Preparatory School has taken notice of the DCSF Guidance on the prevention of bullying 

contained in its document Safe to Learn – Embedding anti-bullying work in schools. Cases of bullying are 

dealt with under the specific ‘anti-bullying policy. 
 

Boys who break school rules or show unsatisfactory behaviour must expect the school’s sanctions to be used. 

These are detailed within our supporting Junior and EYS &KS1 behaviour management policies 
 

REWARDS AND SANCTIONS 
 

Our procedures for recognising achievement and good conduct, however modest, as well as our admonishments 

must likewise be rooted within the ethos of the school. Our aim is to establish a happy, caring environment and to 
develop good working habits. The creation of the correct ambience within the school and the instilling of 

disciplined behaviour belong to the collective responsibility of the whole staff in partnership with parents. It must 



also be recognised that watchful, punctilious staff are able to anticipate misbehaviour and so ameliorate problems 
before they become issues. 

The philosophic intent and cultural emphasis we wish to create within the school focuses on the positive, through 
praise and encouragement, rather than the negative, through punitive measures. This we feel has a more lasting 

effect which the boys will carry away with them. The systems for implementing this policy necessarily vary across 

our school for what is appropriate for one age range can be inappropriate/embarrassing for another. Nevertheless, 
the following ideas encompass our objective: 

� Simple asides of praise, either in private or in public 
� Brief comment in passing to parents as they drop off or collect their son 

� Examples of good work and/or effort being displayed within the classroom 
� A brief comment at the end of a piece of work which you ask parents to acknowledge by signing so that 

their attention is drawn to the work 

� The use of badges/medals/certificates as appropriate 
� Sending the boy along with his work to the Phase Leader, the Senior Teacher, the Deputy Head or the 

Head Master 
� Written letters home. 

The above are informal, more personal ways of encouragement and as staff we are conscious of their effectiveness 

and so use them appropriately. There are also more formal structures: 
� Speech Day 

� Termly Assemblies 
� Weekly Assemblies 

� House Points. 
 

The Management of Behaviour differs between the Early Years’ / Infant section and the Junior section. 

- see Behaviour Management Policy (Highbury) which includes sanctions for bullying offences 
- see Behaviour Management Policy (MR) which includes sanction for bullying offences 

- see Anti-Bullying Policy   
EXCLUSION 

It is important to note that exclusion, whether temporary or permanent, is a last resort.  Permanent exclusion is 

used only in the most serious circumstances.   

WHAT BEHAVIOUR MERITS EXCLUSION? 

 
Examples of such behaviour include 

 

• Drug abuse 
• Alcohol abuse 

• Theft 

• Bullying 

• Physical assault/ threatening behaviour 

• Fighting 

• Sexual harrassment 

• Racist abuse 

• Sexual misconduct 

• Damage to property 

• Persistent disruptive behaviour 

• Parental behaviour 

 

Should any of the above issues arise, apart from the final one, parents are to know that written records will be 

kept of each and every incident and that they will be informed as they occur being invited into the school to 
discuss what has happened and what strategies are to be invoked to help their son overcome his anti-social 

behaviour. Parents should also know that the ‘sufferer’s’ Parents will also be informed and given opportunity to 
voice their perspective or concerns.  

However, if the severity of the initial incident merits more immediate action or if the behaviour shows no sign of 

abating or improvement, it may be necessary for the school to either temporarily or permanently exclude their son 
from APS. If the exclusion is permanent, APS will assist the Parents in their search for an alternative setting for 

their son.  
 

Parents are asked to refer to the ‘Terms and Conditions’ document with regards to the last issue on the above list. 



Should any Parent feel that they have been unfairly handled, they have the right of appeal to the Chair of 
Governors. They should present their views in a written form to which the Chair of Governors will respond 

indicating what action he proposes to take.  
 

TEACHING AND LEARNING 

 
APS aims to raise the aspirations of all its pupils and to help them to appreciate that there are no barriers to their 

potential achievements both inside and outside the classroom. Pupils are encouraged to take responsibility for their 
own learning. We celebrate success, emphasise the positive and deal with the negative in a sensitive and tactful 

way. Our teaching staff offer every child a high level of individual attention, together with consistent and helpful 
advice. In return, we expect every pupil to cooperate and to work hard. 

 

COMPLAINTS 
 

We hope that you will not feel the need to complain about the operation of our behaviour management policy, and 
that any difficulty can be sensitively and effectively handled before it reaches that stage.  However, the school’s 

complaints procedures (which apply equally to the Early Years section) are on our web site.  We will send you 

copies on request. We undertake to investigate all complaints and to notify you of the outcome of investigation. 
We maintain records of complaints for at least three years after your child has left our school. 

 
Although the Independent Schools Inspectorate (ISI) is responsible for inspecting the EYS setting, because it is 

part of an independent school, parents should though be aware that if they are dissatisfied with the outcome of a 
complaint, they are entitled to make a complaint directly to Ofsted. They can download the Ofsted leaflet: 

“Complaints to Ofsted about Schools: Guidance for Parents” reference 080113 from www.ofsted.gov.uk . 

 


